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Application Form for Reserving the Studio (3F)
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If teachers want to reserve the room, please contact Studio.
Students need to fill out the form.
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Office hOUI‘S'07'30 17:30, Monday to Friday. (No students are allowed from 11:50-13:20)
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Students should submit application 3 days prior to the event. Should the students need to cancel reservation, they

should inform the Studio one day ahead. No-shows after reservation will be considered as absenteeism.
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The reservation is first come, first served. Students should ask Studio time slot before you fill out the application form
with teacher’s signature, and then submit the form to the Studio.
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Please use the device with caution. If any property is damaged as a result of improper use, the applicant is responsible
to pay for the loss without objection.
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No eating or drinking is allowed in this area. Keep the room clean at all times.



